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Report
On behalf of the representatives of the States Parties, the Advisory Bodies IUCN, ICCROM and ICOMOS, and the World Heritage Centre, Mr Tamás Fejérdy, Chairman of the Working Group on Periodic Reporting, expressed his gratitude to Prof. Sreenivasan for putting the premises of the ICTP Centre in Trieste at the disposal of the participants and for the assistance provided by his staff during the workshop.  He also thanked the Italian authorities, in particular Mr Manuel Guido, for the organisation of the cultural visit on Saturday 6 March to Aquilea, Palmanova and Cividale.  

1. Workshop

The Workshop was opened by the Director of the ICTP Centre in Trieste, who welcomed the participants and remarked the importance of Science as common heritage of mankind, linking the activities of his Centre and those of UNESCO’s World Heritage Centre. The President of the Regional Council of Friuli Venezia Giulia, and the regional superintendents for heritage stressed that they were very honoured to receive the representatives from South Eastern European countries, remarking the character of the region as an open door to the East. Mr Fejérdy thanked them all and invited the participants to introduce themselves.   

In three working sessions, each of them opened by two keynote speakers, the following issues related to Periodic Reporting were presented and discussed: the monitoring and management of World Heritage sites, the application of the 1972 Convention in the States Parties (Section I of the Periodic Report), the report on the state of conservation of World Heritage properties (Section II of the Periodic Report). During the fourth and last session, the working of the Electronic Tool for Periodic Reporting developed by the World Heritage Centre was explained to the participants. Mr Tamás Fejérdy chaired the opening and closing sessions, while Mr Cristopher Young, Rapporteur of the Working Group, chaired the working sessions on Section I and Section II of the report. All the presentations are attached to this report as an annex. 

The two first PowerPoint presentations, by Fernando Brugman and Tamás Fejérdy, pointed out the role of respectively the World Heritage Centre and the States Parties in Monitoring and Managing World Heritage sites. In this first session, the accent was put on terminology and working procedures, in order to place the Periodic Reporting process within the World Heritage context. The aims and benefits of the Periodic Reporting exercise were remarked, as was the need to use the Questionnaire, in particular in its electronic version, which is based on the Format on Periodic Reporting that was officially adopted by the World Heritage Committee in 1998. 


The second session was dedicated to Section I of the Periodic Report, on the application of the World Heritage Convention in the States parties. To introduce this session, Christopher Young and Manuel Guido explained the experience of respectively the UK and Italy in organising the Periodic Reporting exercise at national level. Both presentations gave examples of timeframes for the coordination of the exercise and the organisation of national meetings, in which the site managers and the national committees of the Advisory Bodies are also involved. After the presentations, Mr Young explained how the Questionnaire had been developed and then all questions and topics included in it for Section I were presented and discussed. 


The third session was fully dedicated to the Report on the State of Conservation of World Heritage sites (Section II). Katri Lisitzin, from ICCROM, and Marija Zupančič-Vičar, from IUCN, gave detailed presentations on the work of the Advisory Bodies under the World Heritage Convention and their role in Monitoring and Periodic Reporting. As for Section I, all the questions for Section II were also revised and discussed. 


The fourth session was dedicated to the presentation of the Tool for Periodic Reporting, which is the electronic version of the Questionnaire. The States Parties were strongly encouraged to use this tool, as it will facilitate the comparative analysis of the European national reports. Information will also be saved on a digital database that will be accessible for the States Parties after the Periodic Reporting exercise. On the basis of the consent by the States Parties, the information will be shared with the Council of Europe’s HEREIN programme. 

2. Debates

The debates of the different sessions have been compiled below in the form of questions and answers. Comments and suggestions by the participants, as well as the answers given to their questions by the Chair and Rapporteur of the Working Group, the Advisory Bodies and the representatives of the World Heritage Centre are included. These questions, together with others received by the World Heritage Centre, will be put on the Centre's WebPages for Periodic Reporting as FAQ. 

a. General questions on Periodic Reporting

Is it compulsory to fill in the Periodic Report?

· Yes. It was a decision taken by the World Heritage Committee that all States Parties to the Convention concerning the protection of the World Cultural and Natural Heritage have to complete a national report. All States Parties have to complete Section I of the Report, on the application of the Convention in the State Party. States Parties that have no sites inscribed before 1998, only have to fill in Section I. 

Are there examples of reports from other regions?

· There are regional reports available as working documents that were submitted to the Committee. However, for the National Periodic Reports there is no need to use any models as the Questionnaire offers a simple method to fill in the report.  

Is my national Periodic Report going to be submitted to the World Heritage Committee for evaluation?

· No. The World Heritage Centre will prepare a regional report based on the national reports submitted by the States Parties. In order to be able to prepare these reports, the European States Parties are requested to submit their national reports for Section I as soon as possible in 2004 (1 September 2004, not later than December 2004) and their Section II reports as soon as possible in 2005 (1 September 2005, not later than December 2005). 

Who is going to draft the national report?

· It depends on the State Party. Ideally, the Focal Points should be responsible for drafting Section I, and coordinate the drafting of Section II by the site managers. The focal point should check the final version and submit it to the World Heritage Centre, signed by the authority competent to represent the State Party. 

Who is going to draft the regional report?   

· The World Heritage Centre will draft the regional support. For doing so, it will also use the sub-regional reports that will be prepared by some states parties that are cooperating in the drafting of their reports (e.g., the Nordic and Baltic States).

In what language shall I draft the report?

· The final national Report (both Sections) to be submitted to the World Heritage Centre can only be in English or French. To facilitate the work of the site managers and other persons involved in the drafting of the report, a translation of the Questionnaire to the national language is strongly encouraged. 

b. Questions concerning the Format and the Questionnaire 

What is the relation between the Format and the Questionnaire? Should both be filled in? 

· The Format is the official document adopted by the Committee that indicates the information that has to be given in the Periodic Report.  The Questionnaire is splitting up the Format in more specific questions to facilitate the completion of the report. When filling in the Questionnaire, in fact the Report is being drafted according to the Format. Therefore there is no need to write a report according to the Format and to also fill in the Questionnaire. The Questionnaire is enough. The States Parties are strongly encouraged to fill in the electronic version of the Questionnaire, and send a signed and printed copy of it to the World Heritage Centre.

What are the benefits of using the Questionnaire?

· It is a tool to help the States Parties to fill in their reports, leading them through the issues that have to be considered for the Periodic Report. These questions are not specified in the Format. It allows the World Heritage Centre to compare the data provided by the States Parties in a more efficient way, in order to prepare the regional report.

How was the questionnaire prepared?

· It was based on the experience and lessons learned in other regions that preceded the Europe and North America Region in submitting their reports. These regions also prepared questionnaires, which were used as basis for the Europe and North America one. The questionnaire was adapted to the needs of our region under the coordination of Christopher Young, Rapporteur of the Working Group for Periodic Reporting, in close cooperation with the World Heritage Centre. Drafts of it were tested in the UK and sent to the Advisory Bodies ICOMOS, IUCN and ICCROM for their comments. The WHC was in charge of preparing the final version. 

Why should the electronic version of the Questionnaire being used?

· By filling in the electronic version, the State Party is facilitating on the one hand the comparative analysis of the national reports, and on the other hand saving the information given on a database that they will be able to consult electronically. This will be useful in particular for the future cycles of Periodic Reporting. 

c. Questions related to Section I and II of the Format/Questionnaire

Should current nominations be included in the Periodic Reporting exercise? 

· No, but the Periodic Reporting Format/Questionnaire can be used as a checklist. It can also be used as a tool to collect the information needed for the nomination file. 

Should sites that were submitted but not inscribed be included in the periodic Reporting exercise?

· No, at least not as subject of Section II of the report. Information on withdrawn, deferred, referred or non-inscribed sites should be given in Section I of the national Report in any case.

What happens if the State Party does not have the information on the nomination files?

· The World Heritage Centre can provide the State Party with electronic copies of the original nomination files. 

How does the Questionnaire work for serial sites?

· Whenever the Questionnaire is not allowing to give additional information (e.g., coordinates of the different properties that form a serial World Heritage site, the information should be given in the white cells at the end of each question or attached to the final document as an annex clearly indicating the question number. 

How to deal with different information for natural and cultural sites in Section I?

· Specify in the white field below the question the differences for cultural and for natural sites.  

In a multiple-choice question, how can I include information that is not pre-selected as a possible answer, (e.g., question 1.04.04)?

· Include this choice under “other”. On the Word version of the Questionnaire, when asking “in order of descending importance”, indicate “other” in the field for option nr 1 (if this is the most important) and specify the answer in the field “other”.  Example: Question 1.04.04 asks which are the key motivations for nominating a site in your country. For you the preservation of heritage is the most important key motivation, but this option is not pre-selected:  in field “1:” indicate  “other”, and in the field “other” indicate “Preservation”.  

What geographical coordinates should I include in Section II, question 01.03? 

· Please use the standard system of latitude/longitude as indicated in the Questionnaire. In the electronic version of the Questionnaire this information is already filled in if the State Party had already provided it at the time of the nomination. For serial sites attach the information for each of the sites in an annex attached to the Report, clearly indicating the question number. 

What language fonts can be used? 

· Only Latin fonts, as the report has to be submitted in English or French. As there might be information (e.g. names, coordinates...) using other fonts, the most common translation in English or French should be used. Normally this translation should be found in the nomination file and in the description of the sites on the WebPages of the World Heritage Centre. 

Should there only be one Section II for a trans-boundary site?

· No. There should be two Section II reports for 1 trans-boundary site. Each States Party has to submit a full report for each of the World Heritage sites in their territory. For a trans-boundary site, ideally the answer to many questions should be the same in the reports from the States Parties that share the site. Cooperation between the two States Parties sharing a site for filling in their Section II is strongly encouraged. 

d. Questions related to the use of the electronic version of the Questionnaire 

(http://whc1.unesco.org/periodicreporting)

How can I log in to use fill in the electronic version of the Questionnaire?

· The World Heritage Centre has provided the national focal points of each State Party with a username and a password. This will give them access to create a national report and to create reports for the sites in their countries inscribed on the World Heritage List. A user’s manual is available on the WebPages of the World Heritage Centre. 

(http://whc.unesco.org/reporting/europe/)
I log in but I have no access to the report.

· Check if Java script is enabled on your computer. To enable it, go to “internet options” on your Control Panel or to the “Internet Connection” and enable Scripting under “advanced”.  You may also choose the “default” option, which includes Java Scripting. 

When working on the electronic tool, how can I save the information?

· Always save by using the red button “save” below the page. When using the navigation bar, a pop up window will ask if you want to continue without saving.

How can I print my report?

· The electronic tool includes print-friendly version that gives an overview of the whole report. There is no “print button”. Therefore, to print the report, click on the right button of your mouse and select “print”. 

Do I have to log out?

· Yes. It is a security measure. When not logging out, others might have access to you report. Log out and close the browser. 

3. Closing session

After finalising the debates on the sections of the Questionnaires, Mr Tamás Fejérdy closed the workshop by thanking the participants and the Advisory Bodies for their contributions to the sessions, and invited them to participate in the cultural visit foreseen for the next day. 

4. Field visits

Furthermore, field visits were organised by the Italian authorities on Saturday 6 March to the World Heritage site of Aquilea, and to the towns of Palmanova and Cividale, which are both on the Italian Tentative List. The authorities of last two mentioned towns remarked their hope to be inscribed on the World Heritage List in the near future. The participants were received by the local and regional authorities, and had guided visits in each of the towns.  The Basilica and the museum of Aquilea were visited, the fortifications and church of Palmanova, and the Tempietto of Cividale and the local museum.  
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