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Purpose

The present Guidelines (hereinafter referred to as "the Guidelines") aim at enhancing
UNESCO's long term potendal for obtaining funds from the private sector by :

(i) ensuring an insttutionally coherent approach to pdvate sector funding sources
based on the co-ordination of the existing capacites and of the various
inidatves of different entides of UNESCO (see Annex I: UNESCO's basic
texts and resolutions concerning private sector fund-raising);

(i)  reducing the specific legal, political and commercial risks related to private
sector fund-raising acuvides (see Annex II: Risks related to private sector
fund-raising activides of UNESCO).

Validity

The Guidelines including their Annexes are valid for any internal entity or outside
agent of UNESCO who, acting in the name or on behalf of UNESCO, establishes an
official contact with 2 prvate sector funding source with 2 view to the acquisiton of
funds for UNESCO's activities. As an exclusively UNESCO-internal document, the
Guidelines, or parts thereof, must not be prcscntcd to any person who does not

belong to 2 internal entity of UNESCO nor is acting as an outside agent of UNESCO
according to the present Article (see Annex III: Definitions).

The Guidelines shall not apply to those endties/ agents or activiies which are

covered by specific regulatons concerning the procurement of equipment and/or
services from the private sector.

Objective of and Priorities for Private Sector Fund-Raising

Private sector funding may be sought for the implementaton of UNESCO's
programmes and projects consistent with the aims, policies and acdvides of the
organization.

Priority should be given to those programmes, projects and actvities

@ which generally correspond in a high degree to the main objectives and
pdorities of UNESCO and which are, in particular, prepared (or endorsed) by
UNESCO and accepted by the potental beneficiary Member State(s);

(i)  for which other funding (from the regular budget, the partcipaton
programme, bilateral donors, the UN system, other intergovernmental
insttudons, regional development banks or World Bank) has proven to be
impossible or is very unlikely;
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(W)  the beginning of which is scheduled for a date that allows a sufficient dme in
which to undertake private sector fund-raising activides;

(iv)  the execudon of which is likely to be highly efficient and visible,

(v)  which are the most likely to generate posidve spill-over effects regarding the
execution of other UNESCO programmes/ projects and/ or posidve
multplier effects regarding their percepton by relevant private sector target
groups and other (potental) partners of UNESCO.

Selection of Potential Private Sector Funding Sources

Funding should be sought from well-known, well-established private sector funding

sources offering sufficient transparency with regard to their financial situaton and

previous record. (see Annex IV : References to be requested from private sector
funding sources)

Funding should not be sought from endties whose actvities are incompatble with the
aims and principles of UNESCO, the United Nations or other agencies of the UN

system. (see Annex V: Criteria disqualifying private sector funding sources fraom
collaboration with UNESCO)

The selection of potental prvate sector funding sources must be undertaken in close
consultaton with the Private Funding Section and the relevant Nadonal
Commission(s) for UNESCO in the country (countries) where the funding sources are

registered or domiciled. (see Annex VI: Procedures for the selection of potental
private sector funding sources)

The possibilities for obtaining tax deductions for contributions to UNESCO under :

the specific national regulations applying to each type of funding/ funding source
should be examined before the prvate sector segments to be approached are selected.
This examinadon should be undertaken in close consultaton with the Private
Funding Section, LA and the relevant National Commission(s) for UNESCO.

Funding Requests / Project Proposals
Any funding request should be based on three main elements:

@ a concise description of the project (see Annex VII: Elements to be provided
in project descriptions);

()  aclear determinaton ot the funding requested (see Annex VIII: Elements to
be provided for the determination of the required funding);

(i)  a clear identification of modalides, incendves and benefits which can be
proposed to the envisaged prvate sector funding sources (see Annex IX:
Main interests and incentives for private sector funding to UNESCO).
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The Private Funding Secdon must be consulted before the submission of fundin
requests tO any private sector funding source. After clearance by the Private Fundin
Secdon, funding requests should be submitted (signed) by the UNESCO entity/
outside agent who executes or co-ordinates the project for which private sector funds
are requested. (see Annex X: Procedures for the submission of funding requests)

The evaluaton of reactions from potenual private sector funding sources to funding
requests submitted to them by UNESCO must be undertaken in close consultaton

with the Private Funding Section. (see Annex XI: Procedures for the evaluation of
reactons to funding requests)

Agreements

Any act of prvate sector funding to UNESCO must be covered by a written
agreement between UNESCO and the private sector funding source.

The following elements must be included in any agreement with a private sector
funding source:

@ the identification of the UNESCO entity which is executing or co-ordinating
the project;

(i)  the objectve of the agreement and of the project covered by the agreement;

(i)  a clause by which the pavate sector funding source certifies that it meets the

conditons for collaboration with UNESCO according to paragraphs 4.1 and
4.2 of the Guidelines.

(iv)  the obligadons of the private sector funding source;
) the obligadons of UNESCO;
(vi)  a clause specifying the duradon of the agreement, and a clause that specifies

“the conditions under which the parties may withdraw from the agreement
before its expiradon.

The following additional elemeats should be included in agreements with private
sector funding sources which partcipate in the execution of 2 UNESCO project

(vi)  the modalities for the transter of funds from the prvate sector funding source
to UNESCO in the case of cash contributions, and/ or the nature, quality and
modalides of transfer of other types of contributions (see Annex XII: Manual
Item N°251: "Voluntary Contributions');

(vii)) the level of administratve support costs to be paid to UNESCO under the
Organizadon's relevant procedures (where applicable) (see Annex XIII:
Procedures conceming administrative support costs);

(ix)  the project reports and financial statements/ certifications to be provided by
UNESCO and/or the private sector funding source;

(x)  the rights and obligations of the private sector funding source regarding the
use of UNESCO's name, seal and logo or the name or "sub-logos" of a
specific CNESCO programme or entity where available;
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(x1)  aclause on the setdement of disputes arising during execudon of the project;

(xt)  aclause specifying the privileges and immunides of UNESCO;

(xi)  a clause by which the private sector funding source certfies that it will respect
the laws of the country (countries) in which it operates;

(xiv)  an annex providing a derailed descripton of the project;

(xv)  an annex providing the project budget;

(xvi) an annex providing the payment schedule for the contribudons of the private
sector funding source.

(See Annex XIV: Structure and standard clauses for agreements with private sector
funding sources). '

If any of the above elements are not determined but there is a need to formalize the
intendgon to collaborate with a private sector funding source, a Memorandum of

Understanding should be concluded with that funding source by the relevant
UNESCO enaty.

If any of the above elements are not determined but there is a clear intention on the
part of a private sector funding source to provide funds to a project that is endrely
determined and executed by UNESCO, and provided it is also clear that this funding
source does not intend to promote its support to the project for commerdal

purposes, a funds-in-trust agreement should be concluded according to the format
contained in Annex XV: Model letter for a funds-in-trust agreement

If the private sector funding source is likely to fund several different UNESCO
projects, an Umbrella Agreement (or Framework Agreement) should be concluded

for a long duragon according to the format contained in Annex XVI: Model umbrelia
agreement.

Any fund-raising activity which is carted out on behalf of UNESCO by a specialized
professional or institudon, or by any other prvate sector individual or instdrudon
must be based on a formal contract according to the formar contained in Annex
XVII: Standard fund-raising contract. Any such fund-raising contract must be signed

by BER on behalf of UNESCO and submitted to the fund-raising agent/ agency by
the Private Funding Secton.

Initial draft agreements with prvate sector funding sources must be prepared by the
UNESCO endty which executes/ co-ordinates the project to be funded by the private
sector in close consultation with the Prvate Funding Section. Any type of agreement
with a private sector funding source must be then visaed by LA, BB, BOC, and the
Private Funding Sectica (in this order), signed by BER and submitted by the Private
Funding Secton to the relevant private sector funding source.

Any agreement with a private sector funding source which directdy or indirecty

involves addidonal financial liability for the Organizadon shall require the consent of
the Execudve Board.
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1 . . . . PN
UNE basic texts and resolutions concerning private sector fund-raisin

Constitution, in particular Ardcle IX, para. 3.:

“The Director-General may accept voluntary contributons gifts, bequests and
subvendons directly from Governments, public and private institudons, associations
and private persons, subject to the conditions specified in the Financial Reguladons".

Financial Regulations, in particular Ardcle 7.3:

"Voluntary contribudons, gifts, bequests and subvendons, whether or not in cash,
may be accepted by the Director-General provided that the purposes for which the
contribution is made are consistent with the policies, aimns and activides of the
Organization and provided that the acceptance of such voluntary contributons, gifts
bequests and subvendons which directly or indirecdy involve additional financial
liability for the Organizatdon shall require the consent of the Execuave Board".

DG/Note/93/18 of 13 May 1993 on "New directons and forms of UNESCO's
acton relating to internadonal co-operation for development”, in particular para. 4.b):

"[BER's] main function will be to assist the programme sectors and field units in
securing extra-budgetary resources. In this connecton, it will be responsible for [...]
developing reladons with new sources (including the private sector). BER will be
responsible for informing the programme sectors and central units about the policies
and procedures of extra-budgetary funding sources and for advising programme
sectors on the preparation of suitable proposals that may be submitted to such
sources. The programme sectors, and the field units in pardcular, will keep BER
informed of their representations to and negotadons with funding sources at’
regional, subregional and national levels."”

DG/Memo/96/48 of 29 July 1996 on “Co-ordination of fund-raising activites
in the Secretariat”, in particular para. 5.b.):

“The [BER] DFD Section for Private Fund-Raising (PRI) should i) expand its
informatdon and co-ordination system to include all actvides initated by the
Organizaton [in the area of private fund-raising); i) contnue providing advisory
services and support to all the Secretardat’s units concemed in the field of marketing
techniques; and elaborate in collaboration with LA standard contractual documents

C.)".

28C/4 (Medium-term strategy), Chapter "UNESCO and its parmers”, in
particular paras. 202 and 203.

149EX/Decision 7.5, Annex: “Directives concerning UNESCO’s co-operagon
with private extra-budgetary funding sources and their right to use UNESCO’s name,
emblem or any other type of representadon of the Organizaton’s enaty”.
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Risks related to private sector fund-raising actavides of UNESCO

Legal risks

Legal risks related to private sector fund-raising concern mainly a project execution
which does not correspond to the agreement signed between UNESCO and a private
sector funding source. Firstly, it has to be ensured that UNESCO has sufficient

capacities for assuming its own obligatons as specified in such agreements. Specific
attenton should be paid to:

(1) the obligadons that UNESCO has with regard to relevant governmental
authorides (the governmental authorides themselves cannot be legally
committed by an agreement between UNESCO and a private sector funding
source);

()  UNESCO's obligations with regard to its own direct or indirect financial
commitments;

(i)  any exclusivity which is granted to a prvate sector funding source.

Secondly, it should be noted that UNESCQ's capacites for claiming indemnites from
private sector funding sources which have not complied with their obligations are
very limited. Therefore it should be made clear () that any private sector funding
source which concludes an agreement with UNESCO is completely aware of the legal
commitments - including the respect of the applicable nadonal legislations - which it
must automatcally assume by doing so (see chapter 6.2 of the Guidelines), and (i)
that only those private sector funding sources are selected which have proven highly

reliable as regards the fulfillment of their obligadons (see chapters 4.1 and 4.2 of the
Guidelines).

Political risks

Political dsks related to private sector fund-raising concern mainly the perception of
UNESCO's fund-raising practice by the relevant governmental authorides of a
country. Private sector fund-raising is an extremely visible issue which is examined
by spedialized insttutions and observed closely by the media in those countdes where
the majority of prvate sector funding sources are located. Any performance of
UNESCO in this regard which is perceived critically by governmental authorites of
a specific country may influence not only UNESCO's private sector fund-raising
potendal in this country, but also the general attdtude of the relevant governmental
authorities with regard to any support to UNESCO. Spedific consideration has to be
given to the possible sensibiliies of those governmental authorides which are
specifically linked with UNESCO such as Ministries of Education, Ministries of
Foreign Affairs, Nadonal Commissions, Permanent Delegatons. Since these
sensibilides vary according to the "private-sector-funding-culture” of the different
relevant countes, it is of utmost importance to consult for any private sector funding

actvity the UNESCO representaton in the relevant counuy (see chapters 3.2 (i) and
4.3 of the Guidelines).
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Commercial risks

The relevant private sector segments (target groups) being mainly placed in
industrialized countries in which fund-raising activities are pardcularly visible, the
main commercial risk for jeopardizing UNESCO's fund-raising potendal lies in an
inappropriate or negative percepton of UNESCO as an insdtudon by these
segments. This risk is directly related to a specificity of UNESCO as compared to
other UN agencies: the diversity of its projects and, consequently, of the potendal
interfaces with prvate sector funding sources. This diversity can easily lead to a
confused percepdon of UNESCO if the different UNESCO projects proposed to the
private sector do not benefit from an "added-value-effect” related to a coherent and
disdnct insdtutional image of UNESCO within the relevant private sector segments.
Even if short term funding opportunides may be lost, it must be an absolute priority
to protect or develop this image in the long term by supplying "coherent projects” to
private sector funding sources (see chapters 3. and 5. of the Guidelines), and by
applying (i) coherent criteria for selection of potential private sector funding sources,
and (if) coherent standards for establishing formal reladons with these funding
sources (see chapters 2.1, 4.1, 4.2 and 6. of the Guidelines).

Inefficiency

A factor which is often underestimated is the considerable resources (mainly staff

tme) which need to be invested for the undertaking of fund-raising acavides.
Resources are wasted if :

® funding requests and project presentatons are prepared and/ or submitted for
projects which are very unlikely to attract private sector funding sources either
because they do not correspond to their substantal interests or because they
are not sufficiently planned (delay between the submission of a funding
request and the beginning of a project, absence of major elements allowing the

contacted funding source to take a decision whether or not to support a
specific project);

(1) tasks related to private sector fund-raising are carried out by a specific
UNESCO entty although there is another UNESCO endty or an external
agcnt/ agency who could execute these tasks more efficienty;

(i)  guidance and training on private sector fund-raising are not sufficiently made
available to all relevant enddes of UNESCO.

The Guidelines in general, and all provisions in the Guidelines which concern internal
procedures (see chapters 4.3, 5.2, 5.3, 6.6 and 6.7), in pardcular, aim at reducing the
risks related to UNESCO's private sector fund-raising acavides.
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Definitons

An “internal entity of UNESCO" is defined as:

®

(1)
(1)

programme services of UNESCO's programme sectors, commissions, and
transsectoral programmes;

central services;
field and regional offices.

An "outside agent of UNESCO" is defined as:

)

(1)
(1ir)
(iv)

Permanent Delegatons and Natonal Commissons;
UNESCO's Goodwill and Special Ambassadors;
UNESCO Clubs and Associations;

any individual or insdtution, duly authorized to act on UNESCO's behalf.

An "official contact"” is defined as:

©

(1)
(1id)
(iv)

any exchange of written correspondence;
funding request by UNESCO from a potental private sector funding source;
negotiation of possible agreements with a pdvate sector funding source; or

any other act commiting the Organization legally, financially or in terms of its
reputation.

A "private sector funding source” is defined as:

® individuals when acting as private persons;

(u) the public;

(1)  commercial corporatons;

(iv)  NGOs, foundations and similar institutions;

(v)  other insttutions from the avil society (if entrely or pardally financed by the
private sector);

(vij  UNESCO Clubs and Associadons.

"Funds" are defined as:

(1) monetary contributions;

(1) contribudons in kind;

(i)  contribution of substandal services or expertse directly related to the
execution of a project/ programme;

(iv)  fund-raising assistance;

) marketing assistance;

(vij  promotonal assistance directly related to or being susceptible for having an
important impact on UNESCO's fund-raising acuvides.
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References to be requested from private sector funding sources

During the inital stage of relatons established with a private sector partner from

which funding is being sought, the latter should directly provide UNESCO with the
following references:

(1) other intergovernmental organizatons, governments, corporatons and
insatutions with which the parmer has collaborated successfully; persons who
could be contacted for confirming references;

(1) statutes of the partner, how it is structured, where it is registered;
(i)  directors of the partner, persons who assume personal liability.

The following additonal references should be requested from those private sector

funding sources which are supposed to carry out fund-raising operations for
UNESCO: '

@) successful fund-raising operadons/ collaboration previously carried out by the
partner in the field to be covered by the envisaged reladon;

()  bank references of the parmer, the bank which can provide them;

(i)  recent audited accounts of the partmer indicating the source of the partner's
income. '

INTERMAL GUIOELINES FOR PRIVATE SECTOR FUNO-FAISING N FAVOUR OF UNESCO Pace 9



ANNEX V

Criteria disqualifying private sector funding sources
from collaboraton with

In general, UNESCO may not collaborate with private sector funding sources who
are involved in the producton or distribution of goods or provision of services which

are likely to be perceived as contrary to UNESCO's, the United Nadons' or any other
UN agency's aims and principles.

In pardcular, the fulfillment of one of the following criteria disqualifies private sector
funding sources from any collaboratdon with UNESCO:

@

(vitd)

(ix)

Pace t0O

involvement in the non-respect for human rights (discriminadon against
employees, customers or other business parters on grounds of their race, sex,
language, geographical ongin, religion);

involvement in the production or distribution of arms or components/ spare
parts used for arms;

involvement in the production or distribution of alcoholic bevcragés;

involvement in the production or distributon of tobacco (products) or drugs
(narcodcs);

involvement in environmentally damaging or dangerous practices;

involvement in unresolved legal conflicts with governmental or other public
authordes;

involvement in ongoing lawsuits or legal acdons or past convicdons for
unlawful activites;

involvement in activities in a country against which, at the dme of the
implementation of the activities, United Nadons sanctons are or have been
in force;

inability to provide sufficient references (non-fulfillment of Article 4.1 of the
Guidelines).
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Procedures for the selecdon of potenual private sector funding sources

UNESCO entities to identify potential recipients of funding requests

It is the competence of the relevant UNESCO enddes/ outside agents who envisage
private sector funding for specific projects/ acdvides to idenafy the private sector
segments (regions, countries, sectors of acavity, types of funding sources), the specific
enterprises, and the contact persons within a specific enterprise which are the most
suitable to approach with funding requests.

Consultation with the Private Funding Section

Before the establishment of any offcial contact with any private sector partner, the

interested UNESCO entity/ outside agent must consult the Private Funding Secton
on:

o previous experiences gained by UNESCO with a specific funding source;

(i)  specific private sector segments which should be considered for specific
projects/ programmes; ‘

(i)  specific funding sources which are either not suitable for 2 specific project or

UNESCO entty, or which are generally unqualified for collaboradon with
UNESCO; ‘

(iv)  sources of information for obtaining relevant data on potendal private sector
funding sources.

Consultation of relevant National Commission(s) for UNESCO

Before negotating any agreement with or any support by a private sector funding
source, the interested entity of UNESCO (or the UNESCO endty who has delegated
fund-raising activiies to an external agent/ instdtution) must consult the relevant
" Natdonal UNESCO Commission(s) of the Member State(s) where the private sector
funding source (and/or its relevant subsidiary) is registered.

In particular, the relevant Nadonal UNESCO Commission(s) must be consulted on
questions concerning the fulfillment by a specific private sector funding source of
‘qualifying criteria according to paragraph 4.1 of the Guidelines or disqualifying
critedia according to paragraph 4.2 of the Guidelines. For countries without 2
Natonal UNESCO Commission, the applicable procedure shall be determined by the
Private Funding Secdon in close consultadon with BRX.
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ANNEX VI

Elements to be provided in project descripuons

As for projects funded by other extra-budgetary funding sources, the project
descrption should include:

) a description of the problem addressed by the project;

(1) a descripdon of the objectives of the project;

()  a descripdon of the (potental) beneficiaries of the project

(iv)  adescripdon of the methodology ar_1d main actdvites of the project;

(v)  adescripdon of the modalides of execution of the project such as ime frame
and respective responsibilides of different actors involved in the project

(vi)  a descripdon of the expected outputs of the project and of possible follow-up
actvites;

(vil)  if possible, a detailed project budget.

Since potential private sector funding sources can be presumed to have a specific
interest in intersectoral as well as in internadonal, regional or global projects,
possibilides for combining projects with projects of other UNESCO enttes or
external parmers should be examined at an early stage of project identificaton.

Before finalizing a project presentaton for submission to private sector funding
sources, the relevant UNESCO endty/ outside agent should consult the Private
Funding Section and must follow the instrucdons of any other entity which may be

created or designated to co-ordinate substantial aspects of projects directed towards
private sector funding sources.

Pace | 2 INTERNAL GUICELINES FOR PRIVATE SECTOR FUNGRAISING 1N FAVOUR OF UNESCO



ANNEX VI

Elements to be provided for the determinadon of the requested funding

It is essendal to clearly determine the support which should be requested from

potendal private sector funding sources. Any funding request should ideally contain
the following elements:

®

(1)

(1id)

(iv)

\J

a detailed breakdown of the total (indicative) budget of the project including
UNESCO's administradve support costs;

a clear indicadon as to which part of the project is financed out of UNESCO's
regular budget or complementary funding and, if applicable, a short

explanation as to why the project cannot be (entdrely) financed out of
UNESCO's regular budget;

a clear indicatdon of which part of the project is (supposed to be) financed by
extra-budgetary contributions;

a clear indication of which part of the project budget is supposed to be
covered by the recipient of the funding requesg

a clear indication which kind of other support (contrbution in kind, provision

of expertise, training) could be provided to the project by the recipient of the
funding request;

in the case that clear figures cannot be provided, different "optdonal budgets”
should be prepared which provide minima and maxima for the above
budgets/ contributdons.

INTERNAL GUIDELINES FOR PRIVATE SECTOR FUND-RAISING In FAVOUR OF UNESCO Pageg 13




ANNEX X

Main interests and incentves for private sector funding to UNESCO

The most important benefits which can be offered to private sector funding sources
depend mainly on the relevant project itself. However, there are important differences
with regard to the type of funding source: whereas foundadons, NGOs and similar
insttudons can be presumed to be essendally interested by the substantve value of

a project, the decisions of commercial enterprises are mainly taken in light of
commercial consideradons.

In order not to "mislead” a specific funding source by proposing concrete incentves,
a funding request which is submitted for the first dme should antcipate - in the
relevant chapters of the project description - the specific interests of this funding
source in supporting the proposed project. Specific incentives should be proposed
only when a private sector funding source has reliably confirmed its intendon to
support a specific UNESCO project.

The commercial interest for private sector funding to UNESCO can be summarized
as follows: B

@ exploitation of UNESCO's name and reputation and of the high ethical values

it symbolizes as a part of the externa/ communication strategy of a private
sector funding source (image);

)  participation in UNESCO activities which correspond to the internal

communication strategy of a private sector funding source (corporate
idendry);

(iii)  wtilization of UNESCO's various networks reaching virtually any target group
in the world and espedially the commercially essential target groups of young

people, women and of opinion leaders in the academic, cultural or social
structures covered by UNESCO;

(iv)  access to governmental decision makers especially in countries where principal
economic and commercial decisions are taken mainly at government level.

The following table contains a list of different incentives which could be proposed
to private sector funding sources of UNESCO, the internal requirements which must
be met by the relevant UNESCO endty in providing these incendves, as well as the

external requirements which must be met by the relevant private sector funding
source in order to obuain the incentves.
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INCENTIVES FOR UNESCO'S PRIVATE SECTOR PARTNIZRS

A. Acknowledgements

—

TYPE OF INCENTIVE

INTERNAL REQUIREMENTS

EXTERNAL REQUIREMENTS

Acknowledgement of Contribution

as long as restricted to specific project: 1.
draft by relevant programme sectors
2. visa BER

significant contribution to a UNESCO
project .

Certificate such as "UNESCO Prize for
environmental/ educational/ cultutal
sponsorship" for a specified period

1. proposal by relevant programme sectors
2. draft and visa UPQO, visa BER

3. clearance of relevant National
Commission

1. long term reladonship

2. contribution to more than one project
or

3. very important contribution

Establishment of official relations with
UNESCO

(tegular information about UNESCO's
activities in areas of common interest,
consultation for preparation of draft
programmes and budgets, possibility of
being invited to take part in UNESCO

meetings/ activities)

I

1. recommendation of relevant programme
sectors

2. procedure to be carried out by BRX

3. BRX to consult relevant National

Commission
4. visa BER

Condition: non profit making,
internationally active institution

1. implementation of joint projects

2. provision of all relevant information
which may be requested (accounts,
statutes, etc.)

3. regular information of DG about
activides relevant to UNESCQO's
programme

4.1nvitation of a UNESCO representative
to take part in relevant meetings/ activities
5. regular reporting on support given to

UNESCO

Acknowledgements can be utilized by the Sponsor for any internal information/ documentation and for any external information/
documentation; UNESCO's written approval is necessary for the utilization of UNESCO's name, seal or logo for promotional or other

commercial purposes.
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1. Involvement in projects

TYPE OF INCENTIVE INTERNAL REQUIREMENTS EXTERNAL REQUIREMIENTS
Introduction to decision makers Coherence with project, acceptance of 1. significant contribution to project
(povernment officials, scientists, etc.) executing agencles 2. funding of own costs
Participation at seminars, round tables | 1. project (seminar/ round tables) to be 1. significant contribution to project
prepared in collaboration with partner 2. active participation in preparation and /
2. prior agreement of other participants and | or execution of project
relevant National Commission(s) 3. proposal of support for follow-up
3. invitation of other private sector partners | activities
4. visa BER

1. recommendation of relevant programme | 1. consultation with UNESCO for project

Award of UNESCO's sponsorship
preparation and execution

(Patronage) to a project prepared by the | sectors

sponsor 2. procedure according to UNESCO 2. royalties on profits for UNESCO
(only applicable for institutions not Manual Point 430, paras. D-P
maintaining official relations with UNESCO) | 3. visa BER
Joint projects 1. relevant programme sectors to ensure 1. contribuuon in kind, cash and/ or of
- the necessary capacities for coherent and experts
efficient project preparation and execution | 2. sharing of profits with UNESCO
2. clearance of relevant National 3. respect of special status of UNESCO(s
Commission(s) - staff)
3. close consultation with BER 4. UNESCO contribution must be
- ' mentioned in documents relating to the
project

Information or documentation relating to a specific activity can be utilized internally and externally if UNESCO's contribution is clearly stated;
in all references to these projects prior approval is needed for utilization of UNESCO's seal or logo for promotional or other commercial

purposcs.

[
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C. Publicity/ advertisin

T‘YPE OF INCENTIVE

INTERNAL REQUIREMENTS

EXTERNAL REQUIREMENTS

On project equipment

1. approval of relevant programme sector
2. clearance of relevant National
Commission, executing agencies, recipients
of the equipment

3. visa BER

1. Non "aggressive" prescntation

2. Appropriate proportion of partner's
logo to UNESCO's logo

3. eventually: approval of supplicrs, other
private sector partners

On project outputs (CD-roms, panels,
invitations, reports, derived products, etc.)

1. approval of relevant programme sector
2. visa BER

1. Non "aggressive" presentation

2. Appropriate proportion of partner's
logo to UNESCO's logo

3. eventually: approval of produccrs, other
private sector partners

On publications, publicity materials,
(or during cultural and social events

organized by or with UNESCO)

1. prior and explicit approval of relevant
programme sectors

2. explicit visa from UPO; procedure
according to UNESCO Manual point 430
chapters A-C, in connection with
Administrative Circular No. 1922 of 30
May 1994

3. visa BER

1. use of UNESCO's "temple-logo" only
in exceptional cases; use of "sub-logos or -
names" (such as UNESCO's xxx-
programme, etc.) possible

2. external use must be coherent with
UNESCO's statutes

3. no or very limited exclusivity rights

Mass media coverage of joint projects
(Press conferences, opening/ concluding
ceremonies for large scale projects, press
articles, radio, TV broadcasts, etc.)

1. prior and explicit approval of relevant
programme service

2. examination of possibilities for covering
several projects by media campaigns

3. clearance of relevant National
Commissions

4. involvement of, visa from OPI

1. use of UNESCO's "temple-logo" only
in exceptional cases; use of "sub-logos or -
names" (such as UNESCO's xxx-
programme, etc.) possible

2. external use must be coherent with
UNESCO's (envisaged) institutional image
3. participation in mobilization and
funding of media

-
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ANNEX X

Procedures for the submission of funding requests

A. Utllization of personal reladons

Funding requests should be submitted only to those private sector funding sources
which have clearly indicated an interest in the type of project which is proposed for
their support. Ideally, funding requests should be submitted by a UNESCO staff
member who has established personal reladons with the private sector funding source
to which the funding request is directed. The Private Funding Section must be
consulted before the submissinn of funding requests to any private sector funding

source in order to idendfy possibilities of using personal reladons established by
UNESCO endtes/ outside agents with that funding source.

B. Submission to several funding sources

Unless personal relatons have been previously established, funding requests should
be sent simultaneously to several different potental private sector funding sources in
order to obtain a representatve picture of the interest created for the project in the
relevant private sector segments, as well as of the respecdve motivation and
condidons of the different private sector funding sources contacted. However, the
number of prvate sector funding sources which are contacted for a specific initdatve
should not be too great, in order not to risk the saturaton of private sector funding
sources by a large number of funding requests from different endtes of UNESCO.

C. Targeting of specific private sector segments

The more specific the private sector segment to be targeted for a specific project
(thus the lower the likelihood of duplicaton with contacts of other UNESCO
entides/ outside agents), the greater the number of private sector funding sources
which can be contacted. Specific attention should be given to the fact that French
funding sources are already "oversolicited" with UNESCO funding requests and
should therefore be contacted only on the basis of personal relatons.

D.  Visa by Private Funding Section

Funding requests should normally be submitted (signed) by the UNESCO endty who
executes or co-ordinates the project for which private sector funds are requested. If
funding requests cover several different enddes or acdvides of UNESCO, funding
requests should be submitted (signed) by BER. If funding requests do not cover 2
specific entty of UNESCO and/ or activites which concern the Organizadon as a
whole, and provided there is a very high likelihood for obuining posidve reacdons,
funding requests should be submitted (signed) by the Director General. Any funding
request directed to a prvate sector funding sgurce in the name or on behalf of
UNESCO must be visaed by the Private Funding Secdon.
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ANNEX XI
Procedures for the evaluation of reactions to funding requests

Utilization of information contained in reactions to funding requests

In general, even negauve reactons to UNESCO's funding requests contain
explanatons or justficagons as to why the requested funding is not provided. This
informadon must be centralized in order to avoid similar requests being sent to the
same private sector funding sources and in order to be able to indicate the interests
of these funding sources to those UNESCO entides which are more likely to meet
their priorides. In case of posidve reactions, the Private Funding Section immediately
“earmarks"” specific funding sources in order to channel funding requests through
those UNESCO enddes/ outside agents who have "produced"” the positive reactions.

Immediate information of the Private Funding Sectdon

The evaluadon of reactions from potental prvate sector funding sources to funding
requests submitted to them must therefore be carried out by the relevant entity of
UNESCO and by the Private Funding Section regardless of (i) the entty/ outside
agent of UNESCO who has submitted the funding request, (ii) the specific project
for which funding is sought, or (i) the content of the reaction. Reactons on funding
requests must be provided in writing and copied to the Prvate Funding Secton upon
receipt by a UNESCO entity/ outside agent. The same applies to project proposals
which are submitted to UNESCO by private sector funding sources.
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ANNEX X

Manual Point N° 251 : Voluntarv Contribudons

To be provided by IOM
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ANNEX Xl

Procedures concerning administradve SUPPOIT COStS

To be provided by BB
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ANNEX XIV

Structure and standard clauses for agreements
with private sector funding sources

Agreements concluded with foundadons or similar insttutions which fund a UNESCO
project but which do not partcipate in its execution may be concluded according to a format
similar to funds-in-trust agreements. Agreements concluded with private sector funding

sources which are supposed to participate in projects and/or execute certain tasks on behalf
of or in the name of UNESCO should follow the following structure as closely as possible.

AGREEMENT
between and
The United Nadons Educadonal and [name, legal idendry]
Scientfic and Cultural Organizatdon
7, place Fontenoy, (address]

75352 Pars 07 SP, France
with headquarters at {address]

hereinafter called "UNESCO" hereinafter called "the Parter"
represented by represented by [name],
{name of UNESCO sector/ division] (tide]

UNESCO and the Partner being referred to hereinafter as "the Pardes”

INTRODUCTION/ PREAMBLE:

Whereas in the context of its Programme for (hereinafter called " "),
UNESCO has inidated

Whereas the Director General of UNESCO is authorized to receive contributions for the

executdon of projects which conform to the policies, aims and the activides of the
Organization;

Whereas the Partner has decided to entrust UNESCO with

THE PARTIES HEREBY AGREE :
Article 1 - Objectve

By the terms of the present Agreement, the Partes define according to which conditions they
will collaborate for
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(Article 2 (optonal) - General Conditions)
Article 2 - Obligadons of the Partner
Article 3 - Obligations of UNESCO

Article 4 - Modalities of Payment
Article 5 - Status of the Partner

Neither the Partner nor anyone whom it may employ shall be considered as an agent of
UNESCO or 2 member of the stff of UNESCO and, except as otherwise provided herein,

shall not be endded to any pavileges, immunides, compensadon or reimbursements, nor be
authorized to commit UNESCO to any expenditure or other obligations.

Article 6 - Assignment

Neither Party shall assign, transfer, pledge or make other disposidon of the present
Agreement or any part thereof or of any of the Party's rights, claims or obligations under the |
present Agreement except with the prior written approval of the other Party. Any of the

aforementoned acdons taken without such written approval shall not be valid.

Article 7 - Warrantes

The Partner certfies and warrants that it has the professional competence to assume its
obligadons as specified under Article 2 of the present Agreement, that itis financially solvent,
that it has full legal authority to enter into the present agreement, that no consent of any
other person or endry is necessary to consummate or effectuate the present agreement on
its behalf, and that no rights affected by the present agreement have been assigned to any
person or entity not a Party to the present Agreement.

The Parmer cerdfies and warrants that it [or: "neither the Partner nor any of its employees"]
is not and has not been involved in the productdon or distdbution of goods or provision of
services which are likely to be perceived as contrary to UNESCO's, the United Nadons' or
other UN agency's aims and principles, and that it s, in particular, not involved in:

(@) the non-respect for human rights (discriminadon against employees, customers or
other business partners on grounds of their race, sex, language, geographical origin,
religion); '

()  the production or distuibuton of arms or components/ spare parts which are used
for arms;

(i)  the producdon or distuibudon of alcoholic beverages;

(iv)  the productdon or distributon of tobacco (products) or drugs;

(v)  environmentally damaging or dangerous pracuces;

(vi)  actvites in countries against which UN sanctons are in force;

(vii)  non-setded legal conflicts with governmental or other public authordes;
(vil) ongoing lawsuits or legal actions or criminal convictons in the past.
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Article 8 - Indemnification

Nothing in or relating to the present Agreement shall be deemed a waiver of any of the
privileges and immunides of UNESCO. The Partner shall hold harmless, defend and

indemnify UNESCO against all lawsuits, claims, costs and liabilides resulting from any

intellectual property disputes or other disputes occurring under the present Agreement and
which arise out of acts or omissions of the Partner.

Article 9 - Settlements of Disputes

All disputes adsing out of, or in connecton with the present Agreement or the breach
thereof, shall be settled primarily by mutual understanding. However, either of the Partes
shall have the right to submit the dispute concemned to an arbitrator chosen by their common
accord. Failing agreement on the choice of an arbitrator, the latter shall be designated by the
Chairman of the Tribunal de Grande Instance of Paris at the request of the most diligent
Party. The arbitradon proceedings shall take place in Paris and shall be in accordance with
such rules and procedures as may be established and adopted by the arbitrator. The decision
of the arbitrator shall, taking into account relevant scales established in respect of similar
arbitrations by the Internadonal Chamber of Commerce, determine the expenses of
arbitratdon which may be ordered to be either apportioned between the Pardes or paid by
one of them only. The award rendered shall be final, conclusive and without further recourse.

Article 10 - Notification

Any nodce for the puposes of the present Agreement shall be done by facsimile message
confirmed by letter to the following address:

For UNESCO: [Fontenoy or Miollis address]
attendon: . [name of project officer]
[name of responsible UNESCO service]
[facsimile number]
with copy to: | [name][ttle]
‘ Bureau for Reladons with Extra-budgetary
Funding Sources (BER)

7, place de Fontenoy
75352 Paris 07 SP, France
Facsimile: (33.1) 45.68.55.07

For the Partner: : [address]
attenton: [name, dtle]
[fax]

Article 11 - Use of the Name, Emblem or Official Seal of UNESCO

Unless authorized in wridng by UNESCO, the Partner shall not use the name, emblem or

official seal of UNESCO, or any abbreviadon of the name of UNESCO, for adverasing or
any other purposes.
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12.1

Article 12 - Suspension and Termination (or "Final Provisions")

The present Agreement enters into force upon its signature by the Pardes. It will

remain in force undl [date] unless it is terminated according to the
provisions of the present Agreement. Before [date] the Pardes will meet
in order to decide upon its eventual extension.

The Partes will have the right to terminate the present Agreement upon three
months' written notice to the other Party, if one Party is declared bancrupt, or if the
Partner fails to carry out any obligaton under the present Agreement, or the
occurence of any other condition within the Parter's control which interferes or
threatens the succesful performance of the work, or if the Partes cannot agree on the
modalides of executon.

Done in Paris
on [date]
in originals

For UNESCO

[signature]
[name]
[ade]
Bureau for Relatdons with Extra-budgetary Funding Sources
For the Partner

[signature]

[name]

(dtle]

Annex I : Detailed Project Descdption

Annex II : Project Budget

Annex III Payment Schedule
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ANNEX XV

Model letter on a funds-in-trust agreement

Sir, Madam,

I have the honour to refer to your letter of , by which you informed me of

your offer to UNESCO in the amount of US$

under a funds-in-trust

agreement to implement the project on

It gives me a great pleasure to accept this generous offer and accordingly propose the
following arrangements for these funds-in-trust

o

The aim of the project shall be to assist [the Government of ... ] in

. The project document and the corresponding budget are
annexed to this letter.

[The donor] shall deposit in UNESCO's account N° [references of the
account] the amount of US§ ___ . This sum is intended to cover the
direct costs of the project and to contrbute, at the rate of 13% (thirteen

percent) of direct project costs, to UNESCO's expenses for the technical and
administradve supervision of the project.'

UNESCO may draw against the sum so deposited for direct project costs and
administrative support costs as mentioned above.

Whenever possible, UNESCO shall invest temporary surplus funds in short-
term interest bearing deposits. Interest shall be credited to [the donor] in
accordance with UNESCO's financial reguladons and rules.

After receipt of the funds mentioned under paragraph 2 above, UNESCO
shall establish, with the recipient Government, a Plan of Operatons for the
project. The Plan of Operatons shall provide that the obligadons of
UNESCO are conditional upon the funds being made available by (the donor]
in accordance with the approved budget and payment schedule.

UNESCO shall establish for this project a separate account and record therein
all receipts and expenses under the project, including administradve support
costs. Since UNESCO's accounts are kept in US dollars, contributons i
other currencies will be credited to the account at the United Nadons standa-
rate of exchange in effect on the date of the transacdon.

~

1
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10.

UNESCO shall submit to [the donor] annual statements of accounts and
provide intermediary financial statements as often as may reasonably be
requested by (the donor]. As soon as feasible after the operatonal terminadon
of the project, UNESCO shall submit a final financial statement to [the
donor}, showing any amount due to [the donor] by UNESCO, or to
UNESCO by [the donor]. Any balance remaining in the project account after
liquidadon of all outstanding obligations shall be returned to [the donor],
unless otherwise decided by [the donor] upon proposal by UNESCO.

UNESCO shall provide [the donor] with (frequency] reports on
the progress of the project. Upon completon of the project, UNESCO shall
prepare a final report, including an assessment of the project and its results.

[The donor] shall be invited to participate in evaluadon missions carried out
with regard to the project.

[The donor] shall reimburse to UNESCO any indemnites and payments made
by UNESCO in accordance with its financial rcgu.lauons and rules, and its
staff regulatons and rules.

I should be grateful to receive your comments on the above. If the proposals meet
with your approval, your letter to that effect, and this letter, will constitute the formal
funds-in-trust agreement between UNESCO and [the donor] on this project.

Sincerely yours,

[name][tte]
Bureau for Reladons with Extra-
Budgetary Funding Sources
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ANNEX XVI

Model umbrella agreement

UMBRELLA AGREEMENT
between and
The United Natdons Educational, [name, legal idendty]
Sciendfic and Cultural
Organization
7, place Fontenoy, [address]

75752 PARIS 07 SP, France with headquarters at {address]

hereinafter referred to as

"UNESCO"

hereinafter referred to as
"the Partner"

represented by [name], represented by [namel},
- Director-General (dde]

UNESCO and the Partner hereinafter referred to as "the Pardes”
PREAMBLE

Whereas within the framework of
UNESCO,

, & programme set up by

the Pardes intend, in the light of UNESCO's previous experience, to jointy act to
contribute to

THE PARTIES HEREBY AGREE AS FOLLOWS:
Article 1 - Purpose of Agreement
1.1 The present Umbrella Agreement aims at defining the terms by which:

- The Partes undertake, through 2 mutual and concerted effort, to realize, for

the benefit of . one or more UNESCO/ Partner
projects.

- The Partner undertakes to financially support the projects mutually agreed
upon by the Partes.

1.2 Each project will be subject to a contractual document, hereinafter called "Project
Agreement", which will be signed by the Partes, which will correspond to the

purpose of the present Umbrella Agreement, and which will define the rights and
obliganons of the Partes.
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2.3

(2.4

3.1

32

4.1

4.2

Article 2 - P’rojects

The projects will evolve according to the Project Agreements which will determine
for each project

- the aims of the project,
- the acuvities foreseen for the project,

- the mutual obligadons of the Pardes and of the relevant governmental
authorides (hereinafter called "the Government) |
- the modalities and conditions for the execution of the project,

- the budget for the project indicating the contributions by the Pardes and/ or
the Government concemed, '

- the schedule of payments for the contribudons made by the Partner.

The first projects will focus, respecdvely, on:

) [Tide Project 1]
(D) [Title Project 2}
etc.

For each project, a Working Group shall be established between UNESCO and the
Partner, which shall be composed of three representatives of each of the Pardes. The

task of the Working Group shall be the monitoring of the execution of the relevant
project.

Modalites of the Working Group]

Article 3 - Obligations of UNESCO

UNESCO undertakes to organize the projects according to the Plans of Operatuons -
signed by UNESCO and by the Government. For each project, the Parties will

examine whether the Partmer should also sign the Plan of Operations or amendments
to the Plan of Operatons.

Each Plan of Operations concerning a project must mendon the role of the Partner
in the project, and the obligadons of the Government.

Article 4 - Financial Contributons of the Partner

The initial finandal undertakings by the Parmer, with respect to the projects, will be
defined in the Project Agreements and will be paid, according to established payment

schedules, into UNESCO's bank account, the references of which will be mentoned
in each Project Agreement.

The financial undertakings will respect UNESCQ's financial reguladons including
expenses for administratve costs. No deployment of funds will be made by
UNESCO prior to the payment of these funds by the Partner into the said bank
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account.

Article 5 - Reports

51  UNESCO will act in such a manner that the Partner will be able to obtain at any
given moment, if it so chooses, the financial and administratve informadon, as well
as any other information permittng it to evaluate the evolution of each project.

52  UNESCO will submit to the Partner a final report concerning the execution of the
budget and of the project actvides, as well as a financial statement approved by the
Chief Accountant.

Article 6 - Communicadon

7.1 The projects, their conception, their execution, their development, their impact and
their results will engender informadon and communicadon actvites at the inidagve
of - and by - the Partners, separately or in consultadon.

7.2 Documents and publicadons of all kinds (written or audiovisual) may be produced
during the executon of the projects. These documents are intended to demonstrate
the evolution of the projects. The cost of these documents will be bome:

(@) by the Partner, in addition to its contribution to the relevant project, for
documents which it alone produces,

() by UNESCO, apart from the relevant project budget, for the documents it
alone produces,

(i) by the Partes if they decide to produce documents jointly, in which case they

~ will agree on the practcal modalides for the -financing, producdon and
utdlization of the relevant documents.

7.3 Each Party is allowed to freely udlize the said documents, in their totality or in the
form of excerpts, which it has created, under the following condidons:

@) Each document which is subject to external communication acuvides of one
of the Partes must mendon the name of UNESCO and the Partner and
significantly associate their logos.

(1) Any document for external communication acdvites can only be used by one
of the Partes with the pror written approval of the other Party. The absence
of any reply after a delay of ____ weeks shall be considered as an approval.

(iif)  For all media or information activides carried out on the initdadve of one of
the Pardes, the other party may refuse any mention or use of its name and/
or of its participaton in a project, if this media or information activity is
susceptble to constitute an unfavourable exploitation of its name, its image
Or 1ts lnterests.

(iv)  The media and informaton materals (written or audiovisual), as well as all
respectve rghts, will belong exclusively to the Party who has produced and
financed them. The media and informaton materials belonging to one of the
Pardes may be udlized by the other Party after its prior written approval.
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10.1

10.2

10.3

Article 7 - Duration of Contract

The préscnt Agreement will enter into force upon signature by the Pardes. It will

remain in force unal . Before , the Partes will murually decide on
whether or not to extend the Agreement.

Article 8 - Notification

All correspondence sent to either Party will be made by telex, telecopy, and
confirmed by letter to the following address:

For UNESCO For the Partner
7, place Fontenoy {address]

75352 PARIS 07 SP - FRANCE

Arttendon of

[name] [name]
(dde], (tde]
Bureau for Reladons with

Extra-budgetary Funding Sources

Telex 201 539F, [telex]
Fax +33+1.45.68.55.07 (fax]

Article 9 - Settlement of Disputes

All disputes adsing out of or in connection with the present Umbrella Agreement will
be settled by arbitration in conformity with the rules concermning arbitratdon set out
by the United Nations Commission for International Commercial Rights (CNUDI). -
There will be only one arbitrator, the arbitration will take place in Pards, and the
language of arbitration will be French.

Artdcle 10 - Termination

Should either of the Parties fail to meet its obligations, the other Party may terminate
the contract upon months' written nodce to the other Party. The same will

apply with respect to incidents making the realizadon of the projects extremely
hazardous (war, riots, natural disasters, etc.).

In pardcular, the Partner may abandon the projects and cease all financial
contributions if the funds made available by the Partner have not been made directy

“available to the projects, as previously decided upon.

In case of terminadon for whatever reason, the sums paid by the Partner but not vet
udlized by UNESCO will be returned to the Partner.
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-

Article 11 - Final Provisions

11.1 The present Agreement may be modified by a written amendment to be signed by
UNESCO and the Partner, at the proposal of one of the Partes and after
consultaton between the Partes.

11.2  The present Agreement is concluded intustu personae. It can be in no case transferred

or assigned.
Done in Paris
on [date]

in two original copies
For UNESCO For the Partner
(Signature) (Signature)
[name} [name]
Director General (ode]
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-

between

The United Natons Educadonal and
Scientific and Cultural Organizaton

ANNEX XVI{
Standard fund-raising contract

CONTRACT
and

[name, legal idendry]

7, place Fontenoy, (address]
75007 Pacs

hereinafter called "UNESCO”
represented by

hereinafter called "the Contractor"
represented by

[name of UNESCO sectot/ division] | [name, dde]}
1. DUTIES OF THE CONTRACTOR

1.1

1.2

1.3

The Contractor is given the non exclusive dght by UNESCO to act as fund-raising
consultant to the project [hereinafter referred to as "the
Project", and, in that capacity, to propose the projects contained in Annex I to this #
contract for funding by private individuals and companies. The Contractor undertakes

to deploy his/her best efforts toraise US§ ____ in accordance with the budget
conuzined in_Annex II t the present Contract and the remuneradon of the
Contractor as stipulated in Artcle 3 of the present Contract.

Within _____ month(s) from the entry into force of the present Contract, the
Contractor shall submit for UNESCO's approval a work plan for his/her actvides,

including

1) a list of descriptons, addresses and contact persons of the potcnnal donors
to be approached;

()  samples of project presentadons, letters and all other messages which he/ shc
will use for his/her activides in the context of the present Contract.

The work plan will respect the Internal Guidelines for Private Sector Fund-Raising

in Favour of UNESCO, contained in_Annex {II to the present Contract. These
Guidelines being an internal document, the Contractor guarantees not to present
them, or parts thereof, to any person who is not a staff member of UNESCO.

The Conrractor shall providc UNESCO, every ____ month(s), with a wrtten report on
the progress of his/her acavides. This report shall contain:

® a summary of actvites undertaken in the last month(s) in the context
of the present Contract;
(i)  awork plan of the activites foreseen under the present Contract for the next
moanth(s);

(i)  a summary of the reacdons of the contacted potental donors, including
descriptions, addresses and contact persons of contacted potendal donors, the
nature and US Dollar equivalent of obtained or pledged contdbutons, as well
as the donors' reason in case they are not interested in supporung the Project.
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Each donor to the Project must be approved by UNESCO. The modalides for the

tanster of funds to UNESCO by a specific donor will be agreed upon between that
donor and UNESCO.

The Contractor has been informed that other fund-raising inidatives are preseatly

. undertaken in favour of several UNESCO projects. He agrees to provide all necessary

informaton which may be requested by UNESCO for co-ordinatng these different
tund-raising inidadves and to follow instructons concerning contacts with specific
funding sources which may be issued by UNESCO for this purpose.

DURATION OF THE CONTRACT

The present contract will enter into force upon signature by both parties. It will
remainin forceunal _____ unless the funding target mendoned in Article 1.1

of the present Contract is met prior to that date, or uniess it is terminated in
accordance with Aracle 10 of the present Contract.

RE RATION

[Combination of the following (A,B))

Commission

It should be noted that commissions should be exclusively paid for fund-raising
activides in favour of non-humanitarian projects. Commission payments for
humanitarian projects being considered as unethical (the "fund-raiser's” remuneradon
should not be proportional to the extent of miseries, catastrophies or emergencies
which determines directly the potental for donor mobilization), fund-raisers for this
type of projects should be paid 2 guaranteed lump sum, either upon the signature of
the contract, or after receipt by UNESCO of a certain amount collected.

The Contractor will receive a commission of 10% (ten percent) on the net amounts received in cash
directly by UNESCO through the efforts of the Contractor. This comnrission will be paid to the
Contractor by a bank transfer to bis/ ber order within three weekes of the quarter ending in which the
total receppt of contributions on the UNESCO account specified in Article _____ [speafying
UNESCO's account - bere: Artcile 4.1], or the balance at the end of the agreement, for which a
commission has not yet been patd, exceeds an amount of USE 50.000.

Travel and/ or communication costs

In case the fund-raising agent covers his/her travel and communication costs, 2
commission of 15% could be proposed for the first US$ 100.000 raised:

For funds raised up to a total amount of USE 100.000, the Contractor shall receive a commussion
of 15% (fifteen percent) on the net amounts received in cash directly by UNESCO through her/ his
efforts.

For funds raised exceeding a total amount of USS 100.000, the Contractor shall receive a

commission of 10% (ten percent) on the net amounts received in cash directly by UNESCO through
her/ his efforts.
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The commission will be paid to the Contractor by a bank transfer to his/ her order within three
weeks of the quarter ending in which the total receipt of contributions on the UNESCO account
speafied in Article [specifying UNESCO's account - here: Article 4.1], or the balance at the

end of the agreement, for which a commission has not yet been paid, exceeds an amount of US$
50.000.

Advance payment of a lump sum (condidon: funds available in budget of UNESCO's
programme service)

The Contractor shall be paid an amount of USS in order to cover his/ her travel and

communication costs. This amount shall be paid by a bank trangfer to his/ her order upon signature
of the present Contract.

Reimbursement (conditon: funds available in budget of UNESCO's programme
service)

The Contractor shall be entitled to be reimbursed for actual costs for travel and/ or printing which
are approved in advance by UNESCO and certified by the necessary documents. Furthermore, the
Contractor shall be entitled, upon presentasion of the necessary documentation, to be reimbursed for
actual costs, not exceeding US$. per month, for communication (postal expenses, telephone,

fax, cable) undertaken in connection with the implementation of bis/ her activities under the present
Contract.

In case the Contractor does not receive any remuneration in addidon to the lump
sum/ reimbursement, this should be clearly stated -

The Contractor will receive no remuneration for bis/ her services under the present Contract.
Houwever, the Contractor shall be paid [ entitled....[see (i), (iii) above]

Standard Clauses (to be stpulated at the end of Article 3)

For contibutdons in kind/ donadons of goods or services resuldng from the
Contractor's activides, the Contractor will receive a fee determined by mutual
agreement between the Contractor and UNESCO.

Should the Contractor's costs for his/her actvities be greater than the amounts

specified in Article(s) 3.1 (and 3.2) [specifying the remuneradon] of the present
Contract, no claim for the payment of this difference can be made to UNESCO.

The Contractor will assume responsibility for the payment of all taxes and social
security contributons that arise from his/her actvides under the present Contract.

MODALITIES OF PAYMENT

Upon the conclusion of an agreement with a specific donor according to Artcle 1.4
of the present Contract, the contribution in question shall be directly transferred by

the donor to UNESCO's account, the references of which shall be defined in the
above agreement.
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Actvites to be funded from the contribudons obtained by UNESCO through the

efforts of the Contractor will respect UNESCO's rules regarding administratve
SUppOTt COSts.

DOCUMENTS/ PRESENTATIONAL MATERIALS

UNESCO shall provide the Contractor with an introductdon statement which explains

to the potendal donors to be contacted by the Contractor the mandate entrusted to
him by UNESCO.

The Contractor shall prepare, in close collaboradon with UNESCO, the documents
in which the projects will be presented to the potendal donors. UNESCO shall be the
owner of the copy rights pertaining to these documents.

SETTIEMENT OF DISPUTES

All disputes arising out of or in connection with the present Contract shall be settled
by mutual understanding. However, if no amicable settdement has been arrived at,
any dispute shall be settled by arbitradon, the arbitrators to be chosen by both pardes.
If a choice of arbitrators cannot be agreed upon, the President of the High Court of

Justce of Pads ("Tdbunal de Grande Instance”) will designate, on request by one of
the partdes, an arbitrator.

Arbitratdon will take place in Pars according to the rules and procedure adopted by
the arbitrating body. Costs will be determined by referring to the rates established by
the Intemnational Chamber of Commerce in similar cases. Costs could be either split

between the two parties, or one party could be designated to pay. Both parties agree
to be bound by an arbitration award.

STATUS OF THE CONTRACTOR

Neither the Contractor, nor anyone whom he/she may employ, shall be considered
as an agent or a member of the staff of UNESCO, and shall not be endted to any
privileges, compensation or reimbursements, nor immunity, except as otherwise

provided herein, nor shall he/she be authonized to commit UNESCO to any
expenditure or other obligadons.

PRIVILEGES AND I ITIES OF SCO

Nothing in or relating to this contract shall be deemed as a waiver of any of the
prvileges and immunites of UNESCO.

CONFORMITY WITH LAWS

The Contractor agrees to respect the laws of the country in which he/she operates,
and guarantees that he/she will not permit any official of UNESCO to receive a direct
or indirect profit from this contract. Furthermore, the Contractor certfies and
warrants that he/she has not, nor has his/her staff, been convicted of any crimes and
that there are currently no lawsuits or legal acdons being taken against him/her.
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Should this happen, the Contractor undertakes to notify UNESCO immediately.

10. TERMINATION
Not withstanding the provisions in Artcle 2 of the present Contract, both partes will
have the right to terminate the present contract, upon three months' written nodce
to the other party, if one party is declared bankrupt, or if the Contractor fails to carry
out any obligaton under this contract, or the occurrence of any other condidon
within the Contractor's control which interferes with or threatens the successful
performance of the work, or if the partes -cannot agree on the modalides of
execudon.

11.  ASSIGNMENT
Neither party shall assign, transfer, or pledge this contract nor any nghts, claims or
obligations hereunder without the prior written agreement of the other party.

12. INDEMNIFICATION
The Contractor shall hold harmless, defend and - if UNESCO so requests - indemnify
UNESCO, and UNESCO staff and agents, against all lawsuits, claims or costs and
liabilides resulting from any intellecrual property disputes or other disputes caused by
acts or omissions of the Contractor or his/her employees.

13. USE OF THE NAME, EMBLEM OR OFFICIAL SE SCO
Unless authorized in writing by UNESCO, the Contractor shall not use the name,
emblem or official seal of UNESCO, or any abbreviaton of the name of UNESCO,
for adverdsing or any other purposes.

Done in two original copies

For UNESCO: Date:

[name][dtle]

Bureau for Reladons with

Extra-budgetary Funding Sources

The Contractor: Date:

[name},[ade]

Annex L: Detailed Project Descripton
Annex [I:  Budget

Annex III:  Internal Guidelines for Private Sector Fund-Raising in Favour of UNESCO
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CONTENT VALIDATION AND QUALITY GUIDELINES

DRAFT PROPOSAL OF THE WORLD HERITAGE CENTRE

TO THE CONSULTATIVE BODY OF THE WORLD HERITAGE COMMITTEE
(December 1997 in Naples, Italy)

FOLLOW UP TO THE MANAGEMENT REVIEW WORKSHOP
OF 30-31 OCTOBER 1997
HELD AT UNESCO HEADQUARTERS.




CONTENT VALIDATION & QUALITY GUIDELINES

Following the Management Review Workshop in Paris on 30 and 31 October
1997 at UNESCO Headquarters the following guidelines were prepared on the use of
the World Heritage Emblem as requested by the Consultative Body.

In order to establish a procedure enabling the World Heritage Centre, in
consultation with other UNESCO units and the World Heritage Committee, to authorise
the use of the World Heritage emblem it is essential to first define the different types of
projects addressed to the World Heritage Centre requesting the use of the emblem.

THE WORLD HERITAGE EMBLEM
when, where and how it should be used?

Non-commercial use

There are different types of non-commercial activities which request the use of
the World Heritage Emblem. The first is strictly based on the diffusion of information

via newspaper articles, magazine articles, scientific publications and events promoting
the World Heritage Convention.

Some examples of these uses are listed below:

1) Figaro Magazine article on Mt Emei

2) Science et Vie Junior (25" anniversary special)
2) Japanese magazine article

3) Scientific publications / workshops

4) Events - Journées du Patrimoine

Corporate sponsorship can also be considered as a non-commercial activity.
However, although the product on which figures the emblem is ot sold or creates no
direct income, it may enhance the company's image and lead to long-term profit. It is
important to stress the fact that this relationship between the private sector and the
World Heritage Centre is beneficial to both parties. The private sector corporation can,
under such arrangements, produce publications or brochures, at no cost to the World
Heritage Centre, for the promotion of the image of its company name or trademark and
the World Heritage Convention benefits from the distribution networks of these

companies allowing better and wider diffusion of information on the Conventxon and
the World Heritage sites it protects.

Sponsors today are very interested in associating their products with a message
of conservation as consumers throughout the world are becoming more sensitive to the
preservation of the environment. In associating the emblem and the World Heritage
Convention to the activities of such corporations, the World Heritage Centre must be
careful in selecting its partners to promote the Convention. The success of these

partnerships depends on the close co-operation between the National Commissions for
UNESCO and the World Heritage Centre.

Some examples are the American Express brochures on sustainable tourism:
Asia-Pacific, China and Cities brochures.

A meticulous selection of partners is just as important when the use of the World
Heritage emblem involves corporate fund-raising activities. These partnerships are



useful tools allowing funds to be raised for the World Heritage Fund to help protect

World Heritage sites. The funds received from the partners can be earmarked to a
particular project.

Some examples are:

1) TEMA tourism catalogue in which an advertisement page is devoted to the aims of
the World Heritage Convention - each client donates US$ 1 which is earmarked for the

World Heritage Fund to finance a specific project adopted by TEMA for each
catalogue.

2) CD card (music set)

Suggested criteria in the selection of partners for corporate-sponsored, non-
commercial information campaigns :

It is suggested that the World Heritage Committee adopts the same criteria as
stipulated in UNESCO's "Internal Guidelines for Private Sector Fund-Raising in
favor of UNESCO" prepared by BER. Article 4 of the Private Sector Fund-Raising
Guidelines lists the conditions for selection of potential private sector funding sources.

1. Funding should be sought from well-known, well-established private sector
funding sources offering sufficient transparency with regard to their financial
situation and previous record. )

2. Funding should not be sought from entities whose activities are incompatible

with the aims and principles of UNESCO, the United Nations or other agencies
of the UN system.

3. The selection of potential private sector funding sources must be undertaken
in close consuitation with the Private Funding Section and the relevant National

Commission(s) for UNESCO in the country (countries) where the funding
sources are registered or domiciled.

4. The possibilities for obtaining tax deductions for contributions to UNESCO

under the specific national regulations applying to each type of funding/ funding
source should be examined before the private sector segments to be approached
are selected. This examination should be undertaken in close consultation with

the Private Funding Section, LA and the relevant National Commission(s) for
UNESCO.

Commercial use

The World Heritage Centre co-operates with several media producers and
broadcasters such as the German Film Consortium, represented by the German public
television Sudwestfunk, and the Japanese Walk Associates Ltd as well as the Tokyo
Broadcast System (TBS) producing films on World Heritage sites for television
broadcast or home video diffusion. Such partnerships are essential for raising public
awareness as television is today the most widely spread communications media.

A World Heritage encyclopaedia was also produced through a partnership with
publishers in Germany (Verlagshaus Stuttgart) and Spain (Plaza y Janes). The original
publishers of the encyclopaedia have created a network of publishers to publish the

same encyclopaedia in various language editions in countries such as Japan, Hungary,
Czech Republic, Russia, Greece and others.

Such initiatives from the media are needed to create high quality products of
World Heritage for public awareness raising and educational purpose. These products,
particularly the films can also provide the basis of an image bank or archive of World



Heritage for future generations. The products themselves are a source of income for the
media partner, but given the very high production costs and relatively long period
required in recuperating the initial investment, the media's co-operation and

commitment to the cause of World Heritage plays an important role in such
partnerships.

The World Heritage Centre should co-operate with the media to ensure that the

World Heritage Convention receives world-wide recognition and also to ensure that the
content of these products is correct.

Suggested conditions to be required from potential new media partners:

Several conditions must be fulfilled to obtain the approval of the National

Commission for UNESCO and the World Heritage Committee to use the World
Heritage Emblem:

1) Standard clause in all new contracts with the World Heritage

Centre.

All partners must obtain "scientific and /or expert advice" from individuals and
institutions recognised by UNESCO or the State Party concerned for :

- all publications

- film productions '

- events not organised by UNESCO but carried out under the patronage

or auspices of UNESCO World Heritage Centre.

2) UNESCO should obtain free copyright to a number of minutes
of rushes used in film productions

3) UNESCO should obtain free copies of printed materials or
publications that are produced in co-operation with the World
Heritage Centre including CD ROM products.

It is suggested that the content validation procedure be as follows:

- Partner's own quality control supported by experts approved by UNESCO as
stipulated in contract clause.

- Information to be used as a base (ICOMOS and [UCN evaluation reports)
given to the media should be updated and improved by the World Heritage
Centre with the help of States Parties.

- National Commissions for UNESCO concerned will be required to assist in the

validation process when projects involve sites located on their respective
territories. .

Technical quality standards required to obtain co-operation from the World
Heritage Centre for media related activities:

For national media related co-operation:

1) The quality standards for use in one territory should be established on a case
by case study depending on the financial capacity and technical standards of the
potential partner. In some cases, the quality will be mainly reflected in the

content and substance and the presentation of the product will have less
importance.

For international media related co-operation:



1) All partners wishing to produce materials to be introduced on the
international market should use the same technical quahty standards thus
allowing fair commercial competition.

2) Film production should involve the best available material and production
facilities: 35mm film, modern equipment to enable quality shots, sufficient on-
location preparation and production, quality development and preservation of
archives, and post-production effects adapted to the needs of the film.

3) Publications should include quality photography and design produced on
" quality paper.



